UBND XA DA HUOAI CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG THCS TRAN PHU Poc 1ap - Tu do - Hanh phuc

Da Huoai, ngay 04 thang 5 nam 2026

_ LICH CONG TAC
TUAN 40 NAM HQC 2025-2026
(T ngay 04-10/5/2026)

I. Két qua cong tic tudn 39

- Duy tri dam bao né nép day va hoc, hoat dong giao duc tuan 32. T6 chirc
toan trudng Nghi 1€ theo dung quy dinh.

- Hoan thanh ho so, dit liéu trén phan mém Tuyén sinh 10 theo hudng dan cua
SGD.

- Ban hanh KH, QP 6 chirc kiém tra cudi ky 2; Ngay hoi STEM.

- Ban hanh cong vin hudng din danh gia chuan nghé nghiép, ké hoach danh
gia vién chirc nam hoc 2025-2026.

I1. Nhiém vu cong tac tuiin 40

1. Cong tac to chirc, quan ly:

- Chi dao t6 chirc day va hoc tuan 33 nam hoc 2025-2026.

- Phéi hop voi chi dau tu, cty thi cong Khéi hiéu bo méi.

- Chi dao chuan bi cong tac on tap, kiém tra cudi ky 2, cong tac xét hoan thanh
chuong trinh THCS.

- Chon cir GV tham gia gidm thi thi TN THPT nam 2026 theo chi dao cua
SGD.

- Chi dao ké toan hoan chinh dy thao Quy ché chi tiéu ndi bo sau khi 1ay y
kién cta CB, VC; hoan chinh bao cdo cong khai tai chinh quy 1-2026.

- T6 chtic cac cude hop thang 5.

- Hop PHHS khbi 9 thong nhat ké hoach t6 chie LE ra truong cho HS.

- Chi dao hoan thién ho so HS trén vnEdu va CSDL nganh.

2. Chuyén mon-PCGD:

- T6 chirc day va hoc tuan 33 nam hoc 2025-2026. Piéu chinh KHGD dé to
chtrc day bu Nghi 1& theo quy dinh.

- To chitc theo ddi, kiém tra viéc thuc hién QCCM cua gido vién toan trudng.

- Trién khai KH t6 chic Ngay hoi STEM cap trudng nam 2026.

- Theo ddi, don ddc cong tac boi dudng thudng xuyén ciia GV trén hé thong
taphuan.csdl. T6 chirc kiém tra tién d6 boi dudng cua GV toan trudng.

- Cap nhat PCCM trén vnEdu khi ¢6 thay ddi. Chi dao t6 CM theo ddi viéc
cap nhat thong tin trén vnEdu.

- Trién khai kip thoi K& hoach PCGD, XMC nam 2026 cua Ban chi dao cua
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- Trién khai cong tac tuyén sinh theo quy dinh ctia cac cip.

- Chon cir GV tham gia gidm thi thi TN THPT ndm 2026 theo chi dao cua
SGD.

- Xay dung KH, phan cong giam thi, t6 churc kiém tra cudi ky 2 dam bao quy
dinh tudn 33,34.

3. Giao vién chu nhi¢m:

- Duy tri né nép HS. Tang cudng phdi hop chit ché véi PH dé quan 1y, gido
duc HS vé moi mit. Thudng xuyén bam sat 16p (Pic biét 15 phit dau gid) thim nam
thong tin dé xir 1y kip thoi cac mau thuén trong HS.

- Phéi hop huy dong HS tham gia dam bao cac hoat dong ctia nha truong, cac
td chire, doan thé.

- T6 chtrc dam bao HPTNHN, tap trung huéng din k¥ ning séng, gido duc ¥
thurc bao v& CSVC, bdo vé€ mdi truong, tham gia lao dong, v¢ sinh trudong 16p, vé
sinh ¢4 nhan. Gido duc k¥ ning giao tiép cho hoc sinh huéng téi gido duc cac moi
quan hé HS dé phong chdng bao luc hoc dudng, xdy dung tinh ban dep.

- T chuc HS lao dong vé sinh theo KH cua nha truong va Lién doi.

- Phéi hop PHHS tao diéu kién HS on tip tham gia kiém tra cudi ky 2 dam
bado quy dinh.

-GVCN 9 léy N kién PHHS chuén bj cho hoat dong tri an, trudng thanh, ra
truong cho HS 16p.

4. Ké toan:

- Theo doi chét ché cac khoan thu chi nha truong, tham muu vo1 HT dam bao
quy dinh.

- Xtr 1y kip thoi cac cong no, cac khoan tmg dé dam bao KH sir dung kinh phi.

5. Van thu — Van phong:

- Soan thdo cac van ban theo quy dinh. Theo doi CV trén eoffce cong vu dam
bao kip thoi.

- Thuyc hién tong hop ho so ctia nha truong theo phan cong, tham muu cic van
dé hanh chinh cua nha trudng cho hiéu truong kip thoi.

- Theo doi viéc truc co quan, truc bao vé theo quy dinh.

6. Thw vién —Thiét bi — Thi quy - Y té:

6.1. Thu vién:

- Trién khai dam bao K& hoach cong tac thu vién ndm hoc 2025-2026. Trién
khai giéi thiéu sach Chu d¢é thang 5.

- Cap nhat dam bao phan mém quan 1y thu vién.

- T churc hoat dong cua Thu vién xanh.

6.2. Thiét bi:

- T6 chire phdi hop chuan bi day du thiét bi cho cong tac day va hoc.
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- Trién khai KH st dung TBDH, cac phong hoc bd mon.

- Don dep vé sinh cac phong hoc bd mén, sap xép khoa hoc, ngin nap.

- Theo doi vi¢c cap nhat va str dung thiét bi day hoc cua GV.

6.3. Thu quy:

- Chuan bi cac diéu kién dé to chirc phdi hop thu cac khoan kinh phi ngoai
ngan sach theo quy dinh.

6.4.Y té, CTD:

- Té chirc cac hoat dong Y té, CTD theo quy dinh.

- Trién khai cong tac phong chdng dich bénh trong dot ning cao diém, phong
chdng bénh tay chan miéng ...

7. Lao dong, v¢€ sinh, bao vé¢:

- T4 chire true bao vé theo hop déng, cham soc hé théng bon hoa, cay canh,
don dep khu hi¢u bd va khu vé sinh HS theo hop déng.

- T4 chirc tu stra nho CSVC.

- Tiép tuc t6 chitc cho cac 16p don dep vé sinh truong 16p.

8. Poan — Poi — Tw van tam ly HS:

8.1. Lién dgpi:

- Té churc cac hoat dong cua Lién déj ngay tir ddu nam, xay dung cac doi
nhoém cua HS phuc vu cong tac doi, duy tri né nép HS.

- Thuc hién dam bao K& hoach tu van tam 1y cho HS.

- Trién khai dam bao céac ddi, nhom cta Lién doi.

- Tiép tyc trién khai va hoan thanh cac hoi thi, hoat dong do DJi phat dong,

to chirc.

- Pon doan kiém tra cong tac Poi ndm hoc 2025-2026 ciia HDP x3 ngay
06/5/2026.

- Chuan bi doi nhay tham gia hd trg Pai hoi Khuyén hoc xa Pa Huoai lan tha
I nhiém ky 2025-2030 ngay 12/5/2026.

8.2. Chi doan:

- Tiép tuc phat huy vai tro ctia Poan vién trong cac hoat dong cta nha truong.
- T6 chitc dam bao hoat dong theo quy dinh.

I1I. LICH CONG TAC

1. Ngay 04/5 (thwr 2): CBQL va nhan vién tryc theo phan cong.

- Chao cd dau thang.

- Phat thuong dau trudng Vioedu cap tinh.

- Ttr 14h00: Hiéu truong du tiép xac ctr tri sau ky hop thtr I qudc hdi khoa
XVL
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2. Ngay 05/5 (Thir 3): CBQL va nhan vién lam viéc tai truong.
3. Ngay 06/5 (Thir 4): CBQL va nhan vién lam vi¢c tai truong.

- Tir 08h00: BGH, Trudng ban dai dién CMHS truong hoi y voi Ban dai dién
CMHS cac 16p khoi 9 (Van thu lam GM gtri cac 16p).

- Kiém tra tap trung theo KH.
4. Ngay 07/5 (Thwr 5): CBQL va nhan vién tryc theo phan cong.
- Kiém tra tap trung theo KH.
5. Ngay 08/5(Thuwr 6): CBQL va nhan vién truc theo phan cong.
- Kiém tra tap trung theo KH.
6. Ngay 09/5(Thuwr 7): CBQL va nhan vién truc theo phan cong.

7h30 Hoi ¥ cap ay chi bo Cap uy Chi bo
08h00 Sinh hoat CB Toan thé Pang vién
9h00 Hop hoi dong su pham Toan truong
10h30 Hop CM trudng Toan thé GV

Ngoai ra CBQL thyc hién cac lich cong tac khac khi co diéu dong, tri¢u tap

cua dia phuong./.

Noi nhdn:
- CBVC;
-Luu VT.
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